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IHHOJIOXKEHHUE O BUBJINOTEKE



|. O6mue nosioxkeHust
1. Tlonoxenue o mkonapHOM OuOMMOTEKE ['KOY «OOII Ne3 c.m. Tpowuukoe»
(manee — Ionoxenue) pazpadboraHo B cooTBeTCTBUU ¢ DeepanbHbIM 3aKOHOM OT
29.12.2012r. Ne 273-®3 «O06 ob6pazoBanuun B Poccuiickoit ®Denepauuny,
@enepanbHbiM  3akoHOM 0T 25.07.2002r. Ne 114-®3 «O mnpoTuBOAEHCTBUU
OKCTPEMHUCTKON  jaestenbHOCTH»  (pea. ot  21.07.2014 ¢ u3MeHEHUsIMU,
BcrynuBmnME B crity ¢ 02.08. 2014), ®enepanbabiM 3akoHOM 0T 29.12.2010r. Ne
436-D3 «O 3ammuTe nereid oT MHPOPMALIUK, IPUUUHSIONIEH Bpea UX 3J0POBbIO U
pazButuo», OeaepaibHbiM 3aKOHOM OT 24.07.1998r. Ne 124-®3 «O0 OCHOBHBIX
rapanTusax npas pedbénka B Poccuiickoit deneparmny, OenepaibHbIM 3aKOHOM OT
29.12.1994r. Ne 78-D3 «O oubamnoreynom aeiie», B coorserctsuu ¢ PI'OC HOO,
dI'OC 00O, Canllun, YcraBoMm 00pa3oBaTeIbHON OpraHU3aIUy.
Hacrosmee Ilonoxkenue pacmpoctpansiercs Ha 6ubmuoreky 'KOY «OOII Ne3
c.i. Tpounkoe» (manee — [lkona).
2. bubnuoTteka sBIAETCS CTPYKTYpHBIM TojpasaenenueM LIkomsl, ydacTByrOmum
B Y4eOHO-BOCIUTATENILHOM TIpoliecce B IIENISIX OOecredyeHusl MpaBa y4aCTHUKOB
oOpa3oBaTeIbHOTO Ipollecca Ha OecIylaTHOE IOJIb30BaHUE OUOIHOTEYHO-
UH(GOPMAIIMOHHBIMU PECYpPCaMHU.
3. JlesTenbHOCTD OoubmuoTeku [konsl  oTpaxkaeTcs B ycTaBe
o0mreoOpaszoBarenbHOr0 yupexaenus. O0ecrneueHHOCTh OMOIUOTEKH y4eOHBIMH,
METOIMYECKUMH U CIPABOYHBIMU  JOKyMEHTaMHU  YYUTBHIBACTCS  NIPH
JUIIEH3UPOBAHUHN 00111e00pa30BaATEIILHOTO YUPEIKICHHUS.
4. llemn OMOTUOTEKHM COOTHOCATCA C MEIAMH  00IIeo0pa3oBaTeIbHOTO
YUPEKACHUS:
- hhopMHpoOBaHUE OOIICH KyIbTYPhI JIMYHOCTH O0YYAIONIUXCS HA OCHOBE YCBOCHUS
0053aTEIPHOTO0 MUHUMYyMa COJIEp’KaHus 0O0IIe00pa3oBaTeIbHBIX MPOTPaMM, HUX
aJanTaiys K )KU3HU B OOIIECTBE;
- CO3JaHME OCHOBBI JUIsl OCO3HAHHOI'O BHIOOpPA U MOCIEAYIOUIETO OCBOCHHMS
npodeccruoHambHbIX 00pa30BaTEIBHBIX TPOTPAMM;
- BOCIIUTAHUE TPAXKJAHCTBEHHOCTH, MATPUOTU3MA, TOJEPAHTHOCTH, YBAXKEHUS K
(dbyHIaMEeHTaTbHBIM MPaBaM M CBOOO/IaM YeJIOBEKAa, pa3HBIM KYJIbTYpaM H SI3bIKaM,
TPYIOI00Us, TI0OOBU K OKPYXKAIOIIEeH IPUPOJIE, CEMbE;
- (hopMUPOBAHHIO 370POBOT0 00pa3a KU3HMU.
5. bubnuoreka pyKOBOACTBYETCS B CBOEM JEATEIBHOCTH (eaepalbHBIMU
3aKOHAaMH, ykazamu U pacnopspkeHusmu lIpesunenta Poccuiickonn ®enepanuu,
MIOCTAaHOBJIEHUSIMHU U pacniopsbkeHusiMu [IpaBurenscTBa Poccniickoit @enepannu u



UCIIOJIHUTEIBHBIX OpraHoB cyObekToB Poccuiickoit ®enepanuu, perieHUsIMU
COOTBETCTBYIOLLIEIO OpraHa ympasiieHus oOpa3oBaHueM, yctaBoM IlIkonsl u
HactosAwuM [lonoxenunem.

6. JlesTenbHOCT, OMOIMOTEKHM OCHOBBIBA€TCS HA MPUHLMIAX JAEMOKPATHH,
ryMaHu3Ma, OOILENOCTYITHOCTH, MPUOPUTETAa  YEJIOBEYECKUX  ILIEHHOCTEH,
OTCYTCTBUS JUCKPUMHHAIIMK TIO KYJBTYPHOMY, S3BIKOBOMY, COIIHAJIIEHOMY,
MOJIOBOMY TNPHU3HAKY, CBOOOJHOTIO pa3BUTHUS JIMYHOCTHU, CBETCKOTO XapakrTepa
oOpa3zoBaHus.

7. TopsOK MOJB30BaHUS HCTOYHUKAMH WH(GOPMAIIUH, TIEPeYeHb OCHOBHBIX YCIIYT
U YCJOBHUS WX MPEIOCTABJICHHS OINpeAessitoTcss HacTosmuM llonoxxeHnuem u
[IpaBunamu nojab30BaHUS OUOINOTEKOM.

8. Illkoma HeceT OTBETCTBEHHOCTh 3a JOCTYIHOCTh M KayeCTBO OUOIMOTEHHO-
MH(GOPMAIIMOHHOTO 00CITy>KHUBaHUsI OMOJINOTEKH.

B Oubnuoreke 3ampemiaercs HM3AaHUE M PACIpPOCTPAHEHUE TMEYATHBIX, AyAHO,
ayJMOBH3yalbHBIX W WHBIX MAaTEpUAJIOB, COACPXKAIMUX XOTS OBl OIWH U3
NPU3HAKOB, MPETYCMOTPEHHBIX YacThIO nepBoi ctaThu | denepanbHOro 3aKoHa OT
25.07.2002 Ne 114-®3 «O npoTUBOICHCTBUN SKCTPEMUCTKOM AE€ATETBHOCTH.
[lepcoHanbHyl0 OTBETCTBEHHOCTh 3a COOTBETCTBHE (OHAOB OMOIMOTEKU
TpeOOBaHUAM JIEHCTBYIOIIETO 3aKOHOJATEIhCTBA BO3JAraercs Ha Iejaarora-
ouboTexaps.

Komuccueii, co3naHHON MO TpHKa3y TUPEKTOpa IIKOJIbI, BCE MOCTYMAIOIIUE B
OMOMMOTEKY MOKYMEHTHI, JUTEpaTypa B 005S3aT€IbHOM TMOPSAKE CBEPSIOTCS C
@denepadbHbIM CIUCKOM OJKCTPEMHCTCKHMX MaTepuaylioB. 1 pa3 B KBapranl
NPOBOAUTCS peBHU3UsT OMOMMOTEUHBIX (DOHIOB HA BBISIBICHUE JIUTEPATYPHI,
NPUYUHSIONICH Bpea 3J0POBBIO M PA3BUTHIO JETEH, B TOM YHCIIE SKCTPEMUCTCKOTO
XapakTepa.

B Oubnmoreke 1 pa3 B mecsil OOHOBIAIOTCS JaHHBIE M3 DeaepanbHOTO CIHCKA
AKCTPEMUCTCKUX MAaTEPHUAJIOB, KOTOPBIE PACHEYATHIBAIOTCS M J00ABIAIOTCS K
paHee pacrneyaTaHHOMY cnucKy. OOHOBIEHHBIH CIHMCOK ASKCTPEMHCTCKHX
MaTepHaIOB COXPAHIETCS KaXKIbIH pa3 Ha KOMIIBIOTEpE Teaarora-ondamuorexkaps ¢
yKa3aHUeM JaThl OOHOBJICHUS.

[Ipu oOHapyXeHMHM MaTepuajoB, BKIOYEHHBIX B DenepanbHBIA  CIUCOK
HKCTPEMUCTCKUX MAaTEPHANIOB, a TAK)KE MaTepUaIOB, HAHOCSIIIUX BPEI 37J0POBBIO U
Pa3BUTHIO OOYYAOIIUXCS, OHM H3BIMAIOTCS, COCTABISIETCS aKT O CIHCAHUHA W
YHUYTOXEHUHU UCKITIOUEHHON N3 OMOIMOTEKH JTUTEPATYPHl U MATEPHAIIOB.

9. Opranmzamusi 00CIYy)XMBaHHS YYaCTHUKOB OOpa30BaTEIbHOrO Mpolecca
MPOU3BOJIUTCS B COOTBETCTBUUM C TPABWIAMH TEXHUKH O€30MaCHOCTH W
MIPOTHUBOIIOKAPHBIMHU, CAHUTAPHO-TUTUCHUYECKUMH TPEOOBAHUSIMHU.

II. OcHoBHBIE 3a/1aun



10. OcHOBHBIMU 3a/1auaMu OUOJIMOTEKH SIBISIOTCS:

a) o0ecreyeHre ydyacTHHKaM O0Opa30oBaTENIbHOTO Ipolecca - OOydaroniumcs,
MeJarornueckuM pabOTHUKAM, POAUTENSIM (MHBIM 3aKOHHBIM MPEICTaBUTEIISIM)
oOydaromuxcs (fanee - MoOJb30BaTeIsiM) - JOCTyna K HMHQOpMalUU, 3HAHUAM,
UIesAM, KYJIbTYPHBIM IIEHHOCTSIM TIOCPEJICTBOM HCIOJIB30BaHUS OUOIMOTEUHO-
MH()OPMAIIMOHHBIX PECYpPCOB 00111€00pa30BaTEIBHOTO YUPEIKICHUS HA PA3IUUHBIX
HOCUTENAX: OyMaxHOM (KHWXHBIM (oA, ¢GOHA TNEePUOAUYECKUX H3IaAHUN);
MarHuTHOM  (doHA ayaumo- u  Bujaeokaccer); 1udppoBoM (CD-muckn);
KOMMYHUKAaTUBHOM (KOMITBFOTEPHBIE CETH) M HHBIX HOCUTEIAX;

0) BOCNHUTAaHHE KYJbTYPHOTO W TPAXKIAHCKOTO CaMOCO3HAHUS, PAa3BUTUH €T0
TBOPYECKOTO MOTEHIINAJIA;

B) (¢opMHUpOBaHUE HABHIKOB HE3aBHUCUMOIO OHOJMOTEUHOIO TOJIL30BATEIIS:
o0ydeHue MOUCKy, 0TOOPY U KPUTUUECKOU OlICHKE UH(POpMAITUH;

I') COBEpIICHCTBOBAaHWE TMPEAOCTABISAEMBIX OHOIMOTEKOM YCIyr Ha OCHOBE
BHEJPCHHUS HOBBIX HWH(MOPMAIMOHHBIX TEXHOJIOTMH W  KOMIIBIOTCPU3AINH
OMOIMOTEeUHO-MH(POPMAIIMOHHBIX ~ TPOILECCOB,  (QopMUpoBaHHE  KOMQOPTHOM
OMOIMOTEUHO CpeIbl.

[I1. OcHoBHBIC PyHKIIMH

11. lna peanu3zanuu OCHOBHBIX 3a/1a4, OMOIMOTEKA:

a) KOMIUIEKTYEeT YHUBEpPCaJbHBIM (OHA Y4EOHBIMH, XYIO0XKECTBEHHBIMHU,
HAyYHBIMH,  CIPABOYHBIMM, MEJArOTHYECKUMH U  HAYYHO-TIOMYJISAPHBIMU
JOKYMEHTaMH Ha TPAJAUIIMOHHBIX U HETPATUIIMOHHBIX HOCUTENISIX MHPOpMAILUU B
cootBeTcTBUM ¢ DenepanbHbiM  3akoHOM oT 25.07.2000 Ne 114-®3 «O
NPOTUBOACHCTBUU JKCTPEMHUCTKON MEATENbHOCTHY, HE JOMYyCKas TMOSIBICHUS B
OuOimoreyHoM  (OHIE IIKOJABI TEYATHBIX MAaTEpPUAJIOB  AKCTPEMHCTCKOTO
XapakTepa:

- aKKyMyJIupyeTr (QOHI TOKYMEHTOB, CO3/JaBacMBIX B 00II€00pa30BaTEIHLHOM
yapexaeHun (myOnukamuii uW  paboT memaroroB  001meo0pa3oBaTeILHOTO
YUpEeXKACHHUS, IYUITUX HAYYHBIX PaboT U pedepaToB 00yUaronuxcs 1 Jp.);

- OCYILIECTBJISIET Pa3MENICHUE, OPraHU3alMI0 U COXPAHHOCTh IOKYMEHTOB;

0) co3maeT HHOOPMAIIMOHHYIO MPOAYKIIHIO:

- OCYIIECTBIISIET AHATMUTHKO-CUHTETHUECKYIO TIepepadoTKy nH(popmaIuu;

- OpraHm3yeT H BEACT CHpPaBOYHO-OMOIMOrpaduyecKnil ammapaT: KaTaJorH
(anmaBUTHBINA, CUCTEMATHYECKUH), KApTOTEKH (CUCTEMATHYECKYI0 KapTOTEKY
CTaTeil, TeMaTHYeCKHEe KAPTOTEKH), AJIEKTPOHHBIN Karajmor, 0a3bl JaHHBIX TIO
npoduIro 00111e00Pa30BaATEILHOTO YUPEIKICHNUS,

- pa3palaTbiBaeT peKOMeHJaTelIbHble OuoOnuorpaduueckue nocoOust (CIUCKH,
0030phI, yKazaTeau U T.11.),



- obecneunBaeT UWHGOPMUPOBAHUE TOJIB30BaTENe 00 HMHQPOPMAIIMOHHOM
IPOJLy KLIMK;

B) ocymiectBisier  auddepeHmpoBaHHoe  OMOIMOTEYHO-UHGOPMAIUOHHOE
o0cyKUBaHHE 00YUYaIOIIUXCS:

- IPEJ0CTaBIIAECT UHPOPMALIMOHHBIE PECYPCHI HA Pa3IMYHbIX HOCUTEISX HA OCHOBE
M3YUYEHUSI UX UHTEPECOB U MH(OOPMALIMOHHBIX TOTPEOHOCTENH;

- CO3JaeT YCJOBHS JJis pealud3allid CaMOCTOSITENbHOCTH B OOYyYEHMH,
[I03HABATEJIILHOW, TBOPYECKOW JEATEIBHOCTH C ONOPOM Ha KOMMYHHUKAIUIO;
CIIOCOOCTBYET pPa3BUTHUIO HABBIKOB caMooOydeHHsl (ydyacTUe€ B  CETEBBIX
OJIMMITNAJIAX, TEIEKOMMYHUKAIIMOHHBIX MPOEKTaX B CHUCTEME JUCTAaHIMOHHOTO
oOy4deHus);

- opraHu3yeTr oOy4yeHHe HaBbIKAM HE3aBUCHMOI'0 OMOJIMOTEUYHOIO MOJIb30BATENS U
notrpeduTens uHpopmMauu, CoOAEUCTBYET HHTErpallid KOMILIEKCa 3HAaHUHN, YMEHUM
Y HAaBBIKOB pabOThI C KHUTOUM U HH(OpMAIIUECH;

- OKa3bIBaeT MH(OPMAIIMOHHYIO MOAJNEPKKY B PEHICHUH 3a/1a4, BO3HUKAIOIINX B
nporecce ux yueOHou, camoo0pa30oBaTEIbHOM U JOCYTOBOM JIEATEILHOCTH;

- OpPraHM3yeT MacCOBbIE MEPONPUITHS, OPUEHTUPOBAHHBIC HA PAa3BUTUE OOILEH U
YUTATENbCKOM KYJIbTYpbl JIMYHOCTH, COJICUCTBYET PAa3BUTUIO KPUTUYECKOTO
MBIIICHUS;

- COICHCTBYET uWieHaM TeJAaroruuyeckoro KOJJIEKTHBA ¢ aJIMHHHUCTpALUU
YUpEXKICHHS B OpraHu3allii 00pa30BaTeIbHOIO Mpoliecca U 10Cyra 00yJaronuxcs
(mpocmotp  BuaeoduibmoB,  CD-muckoB,  mpe3eHTAlMd  Pa3BUBAIOIIHUX
KOMIIBIOTEPHBIX UTD);

r) ocymectBiasier auddepeHmpoBaHHoe  OMOJIMOTEYHO-MH(OPMAIIMOHHOE
o0cITy>)KMBaHHE TIEAArOTHYECKUX PAOOTHUKOB:

- BBIABIAECT HH(POPMAIMOHHBIE TMOTPEOHOCTH W  YIOBJIETBOPSET 3aIpOCHI,
CBsI3aHHBIE C 00YYEHHEM, BOCIIUTAHUEM U 370POBBEM JETEM;

- BBIABIISIET HH(POPMAIIMOHHBIE TOTPEOHOCTH U yIOBJIETBOPSET 3aMPOCHl B 00JIACTH
MeJJarOrHYeCKUX MHHOBAIIMA U HOBBIX TEXHOJIOTHIA;

- COJIEHCTBYET MPOQPECCHOHAIBHON KOMIETSHINH, MOBBIIICHUIO KBATH(PUKAIINH,
MIPOBEJECHUIO aTTECTAIlUH;

- co3maer OaHK TMemarorvdeckoil WHGOpPMAIMM KAk OCHOBBI  CAMHOU
MH(POPMAITMOHHON CITy>KOBI 00111€00pa30BaTENbHOTO YUPEKICHHS, OCYIIECTBISET
HAKOIUICHUE, CHCTEeMAaTH3aIMI0 HH(POpMAIIUKY TI0 TpeIMeTaM, pa3esiaM U TeEMaM;

- Opramm3yeTr JOoCTyn K OaHKy TMemarorndeckoil wHMOpMamuum Ha JFOOBIX
HOCHUTEJNSX; TPOCMOTP 3JIEKTPOHHBIX BEPCUH TEIarOrMUeCKUX U3JaHUT;

- OCYHIECTBIISIET TeKyllee MHpopMHupoBaHue (qHU UHPOpMAIUU, 0030pPhl HOBBIX
MOCTYIICHU M u nyOJIMKaLnii), uH(popMUpoBaHUE PYKOBOJICTBA



0011e00pa30BaTEIHLHOTO YUpEeKACHUS o BOIpOCaM yIpaBIICHUS
o0pa3oBaTeIbHBIM MPOIIECCOM;

- OJIIEP>)KUBAET ACSATEIBHOCTh NMEJArOrMuecKuX pabOTHUKOB B 00JIaCTH CO3JaHUs
MH(OPMAIMOHHBIX IPOAYKTOB (JOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull U T.11.);

- CIOCOOCTBYET MPOBEJACHUIO 3aHATUH MO (OPMUPOBAHHMIO HH(DOPMALUMOHHOU
KyJbTYpBI; sIBIsETCS 0a30i Ui MPOBEACHUS MPAKTUUYECKUX 3aHATUN MO padoTe C
MH(OPMAIMOHHBIMU PECYPCAMU;

n)  ocymectBisgeT — auddepeHupoBaHHOE — OMOJIMOTEYHO-UH(OPMALIUOHHOE
oOcnyKMBaHHe poauTenell (MHbIX 3aKOHHBIX MPECTaBUTENEH ) 00yUarouXCs:

- YIOBJETBOpPSAET 3alpochl TMOJib30BaTelied W HMHPOPMUPYET O HOBBIX
NOCTYIUICHUSIX B OUOJIMOTEKY;

- KOHCYJBTUPYET IO BOIPOCAM OpraHU3allMd CEMEHHOr0 4YTEHHS, 3HAKOMHUT C
uH(OopMaIrel Mo BOCOUTaHUIO JETEH;

- KOHCYJIBTHPYET TI0 BOIIPOCaM YUeOHbBIX U3JaHUM I 00y4Yaronnuxcsl.

IV. Opraauzanus 1esTeIbHOCTH OMOINOTEKH

12. IIkonbHast OuONMOTEKa MO CBOEH CTPYKType JHelIUTCsl Ha aOOHEMEHT,
YUTAJIbHBIN 3aJ1, OTIEN Y4eOHUKOB.

13. bubnnoreyHo-uHPOPMALIMOHHOE OOCITYKUBAHUE OCYILECTBISETCS Ha OCHOBE
OMOIMOTEeUHO-MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBUU C Yy4YEOHBIM H
BOCIHUTATENIbHBIM TUIAHAMH 00111€00pa30BaTEeIbHOTO YUPEKICHUS, MTPOrpaMMaMH,
IIPOCKTAaMHU U TIAHOM PabOThl OUOTUOTEKH.

14. B uensx oOecriedyeHuss MOJEpHU3aUUU OUOIMOTEKM B  YCIOBUAX
uHbopMaTu3anuu o0Opa3oBaHHWA W B Tpelelax CPeAcCTB, BbIACISIEMBIX
yUpeIUTeIsIMH, 0011e00pa3oBaTeIbHOE YUPEKICHUE 00ecIeunBacT ONOINOTEKY:

- TapaHTUPOBaHHBIM (UHAHCUPOBAHHWEM  KOMIUICKTOBAaHUA  OHOIMOTEYHO-
MH(GOPMAIIMOHHBIX PECYPCOB (B CMETE YUPEKIACHHS BEIBOJUTCS OT/ACIBHO);

- HEOOXOJUMBIMHM CIY’)KEOHBIMH W IPOU3BOJCTBEHHBIMU MOMELICHUSIMU B
COOTBETCTBHUM CO CTPYKTypoil OMOJIMOTEKM M HOPMAaTHBAMHU 110 TEXHHUKE
0€30MacHOCTH 3KCIUTyaTallud KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOW BIIAXKHOCTH,
3albUIEHHOCTH  TMOMEIIEHUs,  KOPPO3MOHHO-aKTHBHBIX  INpUMECEd WU
3JIEKTPOIPOBOISIIECH MBIJIM) U B COOTBETCTBUU € mosiokeHussMu CanlluH;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTEIBHON, TEICKOMMYHUKAIMOHHOW U
KOIIMPOBAJIBHO-MHOKUTEJIBHOM TEXHUKOM M HEOOXOJMMBIMU IMPOTrPaMMHBIMHU
MPOAYKTaMU;

- PEMOHTOM U CEpPBUCHBIM OOCIY)XMBAaHUEM TEXHHUKHM W 000pYyIOBaHHUSA
OHMOIHMOTEKH;

- OMONIMOTEYHON TEXHUKON M KaHUEISIPCKUMHU MIPUHAIIIEKHOCTIIMHU.



15. JleHexxHble cpefcTBa 3a CAAHHYIO OMOJIMOTEKON MaKylaTypy pacXoAylOTcs Ha
yIy4dlIEeHHEe  MaTepUAIbHO-TEXHUUECKONM  0a3pl  OMOIMOTEKH,  MOJIIHUCKY
MEPUOANYECKUX U3TaHUM.

16. Hlkona co3maer yciioBUs JUIsl COXPAHHOCTH amnmaparypbl, 00OpyAOBaHUS U
uMyIecTBa OUOINOTEKH.

17. OTBETCTBEHHOCTh 3a CHCTEMAaTMYHOCTh M Ka4eCTBO KOMILJIEKTOBAHHUS
OCHOBHOTO ¢oHAa OMOIMOTEKH, KOMIUIEKTOBaHME Yy4yeOHoro ¢GoHga B
COOTBETCTBHH C (peAepalbHBIMU NEPEUHSIMHU YYEOHUKOB U y4eOHO-METOIUYECKUX
U3JJaHUH HEeCyT 3aMeCTUTEeNM JIMpeKTopa Mo ydeOHOW paborte, co3gaHue
HEOOXOJMMBIX YCJIOBUM JUIsl AESTENbHOCTH OMONIMOTEKH HECET PYKOBOIUTEINb
0011e00pa30BaTEIBLHOrO YUPEKICHUS B COOTBETCTBUU C YCTABOM YUPEKIACHUS.

18. Pexxum pa®oThl OMOAMOTEKH ONpENENsieTCss B COOTBETCTBHM C IpaBUIIAMU
BHYTpeHHero pacropsika [1Ikosl.

V. ¥Ynpasnenue. [ltatsr-

19. VYmnpaBnenue  OuUONIMOTEKOW  OCYIIECTBISIETCS B COOTBETCTBUU  C
3aKoHOAaTeNbcTBOM Poccuiickoit Denepariun, cyorekToB Poccutickoit deneparun
¥ YCTaBOM IIKOJIBI.

20. OOmee pyKOBOJACTBO  JEATEIBHOCTHIO  OUOIMOTEKH  OCYIIECTBISET
PYKOBOJIUTEIH 001Ie00pa30BaATEIBLHOTO YUPEKIACHHUS.

21. PykoBoACTBO OMONMOTEKON OCYIIECTBISIET MeAaror-oudamuorekapb, KOTOPbIN
HECET OTBETCTBEHHOCTb B Ipe/efiaXx CBOEH KOMIETEHIIMH TMepe]; OOLIECTBOM H
pYKOBOJIUTEIEM 00I11€00pa30BaTEIbHOTO  YUPEKICHHUSA, OO0ydYalolUMUCI, HX
poauTensiMu  (MHBIMHA 3aKOHHBIMH MPEACTABUTEISIMH) 32 OpPraHu3aldi0 U
pE3yNbTAThl JIEATETLHOCTH OMOIMOTEKH B COOTBETCTBUHM C (DYHKIIMOHAJIBHBIMU
00sI3aHHOCTSMH, TPEAYCMOTPEHHBIMU  KBaJIM(PUKAITMOHHBIMU  TPEOOBAHHUSIMH,
TPYZOBBIM TOTOBOPOM U YCTaBOM 00IIe00pa30BaTEIBLHOTO YUPEIKICHUS.

22. JlupexTopy WIKOJIBI, MEAarory-OuOIMOTeKapio MOJYUHSIETCS OMOIMOTEKapD,
KOTOpPBI HECET OTBETCTBEHHOCTh B IpEJeiax CBOEH KOMIETEHUUHU IEpen
JUPEKTOPOM IIKOJBl B COOTBETCTBHM C (DYHKIMOHAJIBHBIMU OOS3aHHOCTSIMH,
PeyCMOTPEHHBIMH KBATU(PUKATUOHHBIMU TPEOOBAHUAMHU, TPYAOBBIM 1I0TOBOPOM
U YyCTaBOM ILIKOJIBI.

23. Tleparor-Oubnuworekapp W OWOIMOTEKaph HA3HAYAIOTCA PYKOBOJIUTEIEM
00111e00pa30BaTENbHOIO YUPEKACHUS M SABISAIOTCA YJICHAMH MEeAarorudeckoro
KOJUIEKTHBA U BXOJAT B COCTaB IE€JAarorn4eckoro coBeTa 0011eo0pa3oBaTeIbHOIO
YUPEKICHHUSL.

24. Tleparor-6mbnuorekapb pa3padaTbiBa€T M MPEACTaBISET PYKOBOAUTEIIO
0011e00pa30BaTEIbHOrO YUPEKACHUS HAa YTBEPKACHUE CIETYIOLUE JOKYMEHTBHI:
a) MoJIoKEeHUE 0 OMOJIMOTEKe, MpaBuia MOJIb30BaHUS OMOIMOTEKOH;



0) cTpykTypy OMOIHMOTEKH, KOTOPhIE pa3padaThiBalOTCs HA OCHOBE 00BEMOB pabdoT,
OTPEICTICHHBIX TMOJO0KEHUEM O KOHKpPETHOU OubinoTeke 00111eo0pa3oBaTeIbHOTO
YUPEKJICHHS C UCIOJIb30BaHUEM "MexXOoTpaciieBbIX HOPM BPEMEHU Ha MPOIIECCHI,
BhITIONIHSIeMble B Oubnmotekax" (IloctaHoBnenue MuHucTepcTBa Tpylna U
coruanbHoro pa3sutus Poccuiickoit @enepannu ot 3 depans 1997 r. N 6);

B) IJJAHOBO-OTUETHYIO JOKYMEHTAIIUIO;

') TEXHOJIOTUYECKYIO JOKYMEHTAIIHIO.

25. Tlopsnok KOMIUIEKTOBaHHMS ITata OMOJMOTEKHM 001Ie00pa30BaTEIbHOIO
YUPEKIEHUS PETIIAMEHTUPYETCS €T0 YCTaBOM.

26. B nemsix obecnieueHust 1udhepeHIupoBaHHON pabOThl IKOJIBLHON OMOINOTEKH
BBOJISAITCSI IOJKHOCTH: TIeJIaror-0u0InoTexapb, OMOIMOTeKaph.

27. TpynoBble OTHOLIEHUS paOOTHUKOB OMOJIMOTEKHM U 0O0Ie00pa30BaTEIHLHOTO
YUPEKIEHUSI PEryJIUPYIOTCS TPYIAOBBIM JOTOBOPOM, YCJOBHS KOTOPOTO HE
JOJKHBI IIPOTUBOPEUYNTH 3aKoHOAATeNbCTBY Poccuiickon denepanuu o Tpyae.

VI. IlpaBa u 06s13aHHOCTH OMOIUOTEKH*

28. PabOTHHUKYN MTKOJIBLHON OMOJIMOTEKH UMEIOT TIPaBo:

a) CaMOCTOSITEIBHO BBIOMPATH (OPMBI, CpeICTBA W METOABl OHMOIMOTEUHO-
UH(POPMAIIMOHHOTO  00CITy>KMBaHUS 00pa30BaTEIbHOTO UM  BOCHHUTATEIBHOTO
IPOIIECCOB B COOTBETCTBUMU C INENSIMU M 3aJadaMH, YKa3aHHBIMH B YCTaBe
o0mreo0pa3oBaTeIbHOTO  YUPEXKIEHUST W TOJIOKeHHMH 0o  Oulimoreke
00111e00pa30BaTEIBLHOTO YUPEKICHNUS;

0) MpPOBOJIUTHL B YCTAaHOBJICHHOM IMOpsAKe (haKyJIbTaTUBHBIE 3aHATHSA, YPOKH H
KpY)XKH ~ OuOmnoTeyHo-Oubmuorpaduyecknx 3HaHUW ©W  HHPOPMAIMOHHOU
KyJbTYPBI;

B) OIPEACNATh HCTOYHUKN KOMILJIEKTOBaHUSI HH(OPMAIIMOHHBIX PECYPCOB;

I) U3bIMaTh M pEaJUu30BbIBATH JOKYMEHTHl U3 (OHIOB B COOTBETCTBUU C
WHCTPYKITMEH 1o ydeTy ounbnuoTednoro GoHma;

1) OMNpeAeNsTh B COOTBETCTBUM C TMpaBUJIAMHM TOJIb30BaHUA OMOIMOTEKOM
0011e00pa3oBaTeIbHOTO  YUPEKIACHUS,  YTBEPKICHHBIMH  PYKOBOIUTEIEM
0011e00pa30BaTEILHOTO YUPEKACHHUS, M IO COTJIACOBAHHUIO C POJUTEIHCKUM
KOMUTETOM WJIH TONEYUTEIBCKUM COBETOM BHJBI W pPa3Mepbl KOMIICHCAIIUH
yiepOa, HAaHECEHHOTO MOJIb30BaTEIIMU OMOIHOTEKE;

€) BHOCHUTD MPEJIIOKEHUS PYKOBOJIUTEIO 001II€00pa30BaTEIEHOTO YUPEKIACHHS IO
COBEPIIEHCTBOBAHUIO OIUIaThl TPyJda, B TOM 4YHCJIE€ Ham0aBOK, JMAOIMJAT W
MPEMUPOBAHUST PAOOTHUKOB OMONMOTEKH 3a JOMOJHUTEIbHYIO paldoTy, He
BXOJAIIYID B KPYyI OCHOBHBIX OO0s3aHHOCTEH paOOTHMKOB OMOIMOTEKH; IO
KOMITCHCAIIHOHHBIM MEPOTIPUSATHSM, CBSI3AHHBIM C BPEIHBIMH YCIOBHUSIMH TpyAa
(6ubnuoTeyHas MbUTh, TPEBBIIIEHUE HOPMATHUBA PA0OThl HA KOMITBIOTEPE);



) UMETh €XETOAHBIA OTIIYCK B COOTBETCTBUHU C JIOKAJTHHBIMH HOPMATHBHBIMH
aKTaMU;

3) OBITb MpPEJCTaBICHHBIMM K PA3JIMYHBIM (opMaM MNOOUIPEHUs, HarpajgaMm u
3HaKaM OTJIUYUS, IPEAYCMOTPEHHBIM JIJI1 pAOOTHUKOB 00pa30BaHUsI U KYJIbTYpHI;
1) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOAATENHCTBOM Poccuiickoit denepanu B
paboTe OMOIMOTESYHBIX ACCOIMAIINI WIIH COIO30B.

33. PaboTHuKM OMOIMOTEKH 00SI3aHbI:

a) oOecrneunuTh TMOJIb30BATENISIM BO3MOXKHOCTh PabOThl C HWH()OPMAIMOHHBIMU
pecypcamu OMOJIMOTEKH, KOTOPbIe HE HAHOCAT BpeJ 3/I0POBBI0 U (WJIU) Pa3BUTHIO
oOyyJaromumxcs;

0) oOHOBIATH 1 pa3 B MecsI] gaHHbIe U3 DeaepasibHOTO CIHUCKA SKCTPEMUCTCKUX
MaTepuajoB U CBEPITh UX C (POHJAOM JIUTEPATYphl, 3aHOCS WMTOTU CBEPKH B
«KypHan cBepku OubmuoreyHoro (oHIA CO CHUCKOM IKCTPEMUCTCKUX
MarepuaiaoB». llpu BBISIBJICHUHM MaTEpPUAIOB AKCTPEMHUCTCKOTO XapakTepa
HAIPaBJISATh KX B KOMUCCHIO 110 PEBU3UU OUOIMOTEUHBIX (DOHOB ISl COCTaBIICHUS
AxTa U3bATHSA UX U3 POHJIOB;

B) MH(POPMHUPOBATH IMOJb30BATEIEH O BHUIAX MPEIOCTABISAEMBIX OUOIHOTEKOMN
YCIIyT,

r) o0ecreunTh HayYHYIO0 OpraHu3anuio (POHI0B U KaTajIoroB;

1) ¢opmupoBath (OHIBI B COOTBETCTBHUU C YTBEPXACHHBIMU (peneparbHbIMU
HNEePEeYHsIMU y4eOHBIX U3JIaHUMH, o0Opa3oBaTeIbHBIMU porpaMmmamMu
0011e00pa30BaTEIBLHOTO YUPEIKICHUS, UHTEPECAaMH, TTOTPEOHOCTIMU U 3aIpocamMu
BCEX KAaTEropvil TMoJib30BaTeleH, KOTOphIE HE MpoTuBopedar u.4. cT.14
®enepanbHoro 3axkoHa oT 24.07.1998 Ne 124 -®3 «O6 OCHOBHBIX rapaHTUSX MPaB
pe6Enka B PDOy;

€) COBEpIICHCTBOBaTh HWH(pOpMaMOHHO-OMOIMOrpaduueckoe W OMOIMOTEUHOE
o0CTy>KUBaHHE MOIH30BaATEIICH;

) oOecreunBaTh COXPAHHOCTH WCIIONB30BaHUSA HOCHTENed HHPOpMAIMH, WX
CUCTEMATH3aLINIO0, PA3MEIIICHUE U XPAHECHHUE;

3) o0ecrmeunBaTh pPeXUM pabOTBI B COOTBETCTBHHM C  IOTPEOHOCTIMHU
MoJIb30BaTelNiel U paboToi 001Ie00pa30BaATEIHLHOTO YUPEKICHHUS,

M) OTYUTHIBATHCS B  YCTAHOBJICHHOM TIOPSAJKE TeEpel  PYKOBOJIUTEIEM
0011e00pa30BaTEILHOTO YUPEIKICHNUS,

K) MOBBIIIATh KBATU(HUKALIHIO.

VII. [IpaBa u 00s13aHHOCTH MOJIB30BaTENCH OMOTNOTEKH

29. Ilonp3oBaTenu OMOIMOTEKH UMEIOT IIPaBO:

a) TnoJlyyaThb TMOJHYI uH(pOpMALMIO O cocTaBe Oubnanoreunoro ¢GoHAa,
MH()OPMALIMOHHBIX PECypCaxX U MPEAOCTaBIAEMbIX OMOIHOTEKON yclyrax;

0) MOJB30BaThHCA CIPABOYHO-OMOIMOrpaduuecKum annapaTom OHOIUOTEKH;



B) TMOJy4YaTh KOHCYJIBTAIIMOHHYIO TIOMOIIb B TOWCKE M BHIOOpPE HCTOYHUKOB
uH(popMaImy;

r') TOJydaTh BO BPEMEHHOE IOJIb30BaHWE HAa a0OHEMEHTE W B YUTAIBHOM 3ajie
MeYaTHbIC W3JaHUs, AayJuOBU3YyalIbHBIC JTOKYMEHTHI M JIPyrd€ HCTOYHUKH
nH(OpMAIMH, KOTOPbIE HE HAHOCAT BPEX 3I0POBBI0 M PA3BUTHUIO OOYUYAOIIUXCS U
HE coJiepKaT MaTeprajbl SKCTPEMUCTCKOTO XapaKTepa;

1) IPOJIJIEBATh CPOK TOJIb30BAHUS JOKYMCHTAMU;

€) ToJlydarh  TeMaTWdeckue,  Qakrorpaduyueckwe,  yTOUHSIONUE |
oubnmorpaduueckue crpaBku Ha OCHOBe (DOH1a OMOITNOTEKY;

) TOJydaTh KOHCYJBTAIIMOHHYIO TIIOMOIIL B pabore ¢ uHpopmaiumed Ha
HETPAIUIIMOHHBIX HOCHTENIAX TPH IOJb30BAHUM JJICKTPOHHBIM W HWHBIM
000py/1I0BaHUEM;

3) y4acTBOBAaTh B MEPOINPHATHUAX, IIPOBOIUMBIX OMOTHOTEKOMH;

M) TIOJb30BAaThCS IUIATHBIMH YCIyraMH, TPEIOCTaBISIEMbIMH OHOJINOTEKOM,
COTJIaCHO YCTaBy 00IIe00pa30BaTEIbHOTO YUPEKIACHHS M IOJOKEHUIO O TUIATHBIX
yCIIyTax, yTBepKICHHOMY PYKOBOJIUTEIEM 0011e00pa30BaTeILHOTO YUPEIKICHUS;
K) oOpamarbcs JJIsg pa3penicHUs KOHQIMKTHOM CHUTyalldd K PYKOBOJHUTEIIO
00111e00pa30BaTEIHLHOTO YUPEKICHUS.

30. [Tonp3oBaTenu GUOIMOTEKU OOSI3aHBI:

a) coOJr01aTh MpaBuIIa MOJb30BaHUS OMOINOTEKOM;

0) OepekHO OTHOCHUTHCS K MPOM3BEJEHUSM TMedatd (He BBIPHIBATH, HE 3arudaTh
CTpaHHIl, HE JIeJaTh B KHUrax MOJYEPKUBAHHM, ITOMETOK), HHBIM JOKYMEHTaM Ha
Pa3TUYHBIX HOCUTENSAX, 000PYIOBaHHUIO, MHBEHTAPIO;

B) TOJJEPKUBATH MOPSAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYIIE
OMOMMOTEKH, PACTIONOKEHHUS KAPTOUEK B KaTajlorax U KapToTeKax;

I') TIOJB30BAThCS IIEHHBIMHU U CIIPABOYHBIMHU TOKYMEHTAMH TOJILKO B MOMEIICHUH
OMOJIMOTEKM;

1) yOeauThCs TpPH TOJYYCHHH JTOKYMEHTOB B OTCYTCTBUU Ne(EKTOB, a TpH
oOHapyxeHnu TpouHDOPMHUPOBATH 00 3TOM  pabOOTHWKA  OWOJHOTEKH.
OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIE NEPEKTH B CAABAEMBIX JOKYMEHTaX HECET
MOCJICAHUI T10JIb30BaTEb;

€) pachmucChIBaThCS B UYUTATEIBCKOM (OPMYISIpe 3a KaKIbI IMOTYyYCHHBIN
JTOKYMEHT (MCKIItoYeHue: o0y4aroniuecs 1 - 4 kiaccoB);

) BO3BpAIIaTh TJOKYMEHTHI B OMOIHOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATh JOKYMEHTHl OWMOJIMOTEKM B CiIy4ae WX YTpaThl WIA TIOPYH UM
PaBHOIICHHBIMH JINOO KOMIIEHCHPOBATh ymepd B pa3Mepe, YCTaHOBIECHHOM
MpaBUJIaMH MOJb30BaHUSI OMOINOTEKOM;

1) TOJIHOCTBIO PacCUUTAThCA ¢ OMOIMOTEKON MO MCTEUEHUU CPOKA OOyUEeHUS WU
paboThl B 00111€00pa30BaTEIBLHOM YUPEKICHUH.



31. Iopsinok nosib30BaHuUsl OMOJINOTEKOM:

a) 3amuch OOydaroImMXcs 00Ie00pa30BaATENILHOIO YUPEXKACHHUS B OHOIMOTEKY
MPOU3BOJUTCS MO CIHCOYHOMY COCTaBy KJlacca B HMHJMBHIYaJIbHOM MOPSJIKE,
MEJaroruieckuXx M HHBIX PaOOTHUKOB 00111€00pa30BaTEIbHOIO YUPEKACHHUS,
ponuTeneil (MHbIX 3aKOHHBIX MPEACTaBUTENEH ) 00yUaroluXxcs - 0 Nacnopry;

0) mepeperucTpalys nojb3oBareneid OMOINOTEKH MPOU3BOAUTCS €XKETOAHO;

B) TOKYMEHTOM, MOJTBEPKAAIOMIMM IPABO MOJIb30BaHUS OMOIMOTEKOH, ABIAETCS
YUTATENbCKUN HOpMYJID;

') YUTATENbCKUI QopMylisgp GUKCUpPYET ATy BbIAAYM MOJIb30BATENI0 JOKYMEHTOB
u3 Gona OMOIUOTEKHN U UX BO3BpAIlleHUs B OMOJIUOTEKY.

32. Ilopsiiok moJIb30BaHUsI A0OHEMEHTOM

a) MOJIb30BaTENId UMEIOT MPABO MOJYYUTh Ha JOM M3 MHOTOTOMHBIX U3JIaHUU HE
0oJee ABYX JOKYMEHTOB OJIHOBPEMEHHO;

0) MakCUMaJbHbIE CPOKH MOJIB30BAHUS JOKYMEHTAMU:

- Y4eOHUKH, YueOHbIC TTOCOOUS - YICOHBIN o/,

- Hay4YHO-TIOMYJIsipHasi, MO3HaBaTeIbHAas, XyJ0’KECTBEHHAs IuTepaTypa - 1 Mecsil;

- IEPUOIMYECKUE U3/IaHMs, U3JaHUS TTOBBIILIEHHOTO cipoca - 15 qHel;

B) II0JIB30BATEIN MOTYT IPOJIUTh CPOK MOJIb30BAHUS JOKYMEHTaMH, €CIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BaTENECH.

33. Ilopsiiok MOJIb30BaHUsl YUTAIBHBIM 3aJI0M:

a) JOKYMEHTHI, NpeJHa3HAuYeHHbIE Ui paOOThl B UUTAJIBHOM 3ajie, Ha JIOM HE
BBIJIAIOTCS;

0) SHIMKJIONEANH, CIPABOYHUKH, PEJIKUE, LIEHHbIE U UMEIOLINECS B €AMHCTBEHHOM
HK3EMILISIPE JOKYMEHTHI BBLAAIOTCS TOJIBKO /711 pa0OThI B YUTAJIBHOM 3aJI€;

B) 2JIEKTPOHHbIE KHUTH, MP3-11eeps! BbIatoTCs U1l UCTIOJIb30BAHUS B YUTAJIBHOM
3ame WM B Kiacce. OTBETCTBEHHOCTh 3a HCIIOJIb30BAaHUE AJIEKTPOHHBIX KHUT U
MP3-1meepoB B Ki1acce HECET MPENnoaaBaTelb.
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